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HomeStyle Program Summary

Occupancy Units FICO/Score DU LTV/CLTV/HCLTV
1 650 97/97/97
Primary Residence 2 650 85/85/85
3-4 650 75/75/75
Second Home 1 650 90/90/90
Investment Property 1 680 Purchase 85/85/85
Rate/Term 75/75/75

Product Overview

Combine renovation improvements and repairs into the mortgage

Contractor

Must be full time contractor and licensed that is in good standing with
suppliers and previous clients. Required to fill out review form and be
approved by the construction department.

Bid Requirements

Work done must be broken out by Labor and Material.
FIXED PRICE ONLY No cost + or estimates.

Eligible Improvements

There are no required improvements or restrictions on the types of repairs

allowed.
All work must be permanently affixed to the real property.

Eligible Properties

One- to four-unit principal residence.
One-unit second home;
One-unit investment property.
No Condos or manufactured

Contingency Reserve

A contingency reserve of 10% of total cost of repairs must be established to
cover unforeseen deficiencies during the renovation.

Appraisal

Must have finalized Bid to submit to appraiser and request value to be
assigned “AS COMPLETED” (No transferred appraisals allowed)

Draws

Up to 5 draws permitted based on work completed. A 10% holdback is
required on each draw.

Feasibility Report

0-125,000: $175 125,001 - 500,000 : $505

Program Fees

Inspections: $295 each (0 - 35,000 Max 3) (35,001 — 60,000 Max 4) (60,001
+Max 5) Trinity Admin $100 Title Update $100 Final Inspection $175 or
actual cost.
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The HomeStyle Renovation mortgage enables the borrower to obtain a purchase transaction mortgage or a limited cash-
out refinance mortgage and receive funds to cover the costs of repairs, remodeling, renovations or energy improvements
to the property. The mortgage may be delivered to FNMA prior to completion of the renovation, subject to limited
recourse.

There are no required improvements or restrictions on the types of repairs allowed or a minimum dollar amount for the
repairs.

> Repairs or improvements; however, must be permanently affixed to the real property and add value to the property.

> When the HomeStyle Renovation mortgage is used to finance energy- related improvements, borrowers are required
to obtain an energy report to identify recommended energy improvements to the property and the estimated cost savings
associated with those improvements. [0

See B5-3.3-01 Mortgage Loans with Energy Improvement Features on Existing Properties, for additional requirements
related to mortgage loans with energy improvement features within FNMA Selling Guide .

CNC may deliver a HomeStyle Renovation Mortgage as soon as it is closed; the renovation, repair or rehabilitation does not
need to have been completed when the mortgage is delivered. If the borrower defaults under the terms of the mortgage
loan before the work is complete and that default continues for at least 120 days, CNC may be required to repurchase the
loan.

> When delivering a HomeStyle Renovation loan, CNC must include Special Feature Code (SFC) 215 and SFC 001 as part
of the delivery information. These codes indicate that the loan is a HomeStyle Renovation mortgage, and that FNMA has
recourse.

> |f the HomeStyle Renovation loan is used to finance energy-related improvements and the loan meets the
requirements of the energy improvement feature (with the exception of the 10% maximum limit requirement for costs
financed under the energy improvement feature — which may be exceeded for HomeStyle Renovation loans) the loan must
be delivered with SFC 375.

To ensure that the borrower understands all of the terms of the HomeStyle Renovation mortgage, CNC requires the
HomeStyle Renovation Consumer Tips disclosure be provided to the borrower.

> This disclosure can be used as a checklist for the key facts that need to be disclosed to the borrower, and the borrower
signature will serve as an acknowledgement of his or her understanding of the facts.




Product Details

Product Guidelines

AUS

DU, Manual Underwrite is not permitted.

Appraisals

The Appraisal should be ordered with the receipt of the Contractor Bid. These
estimates must be sent with the appraisal request so that the appraiser can provide the
after-improved value.

The appraisal report must provide an “As-Completed” appraised value that estimates
the value of the property after completion of the renovation work. Appraisal must
contain photos of front, back and street scene of the subject as well as the front of
each comparable sale used.

The appraiser will use contractor’s bids to develop his/her opinion of the “As-
Completed” value of the property. Market value of completed improvements must be
considered in the Appraisal.

The Appraisal update and/or Completion Report (Form 1004D) is required to document
the completion of the renovation work (and must be submitted when requesting
removal of recourse).

Interior photographs, which must, at a minimum include:
*  Kitchen,

¢ All bathrooms,

*  Main living area,

*  Examples of physical deterioration, if present,

*  Examples of recent updates; such as restoration, remodeling and renovation, if
present.

FNMA requires the original appraiser to complete the final inspection.

Bid Requirements

*  Submitted on the general contractor’s letterhead and include the contractor’s
contact information

* Issued to the borrower(s) (not the name of the Real Estate Agent or Loan Officer)

* Reference the subject property address
*  Betrue bids, not estimates
*  Sub-contractors must be named, contact info provided

* Describe in detail the work being performed (e.g. what work is done, in which
areas of the home will that work be performed, how much work is being done, etc.)

* Beitemized, including both labor and materials per line item

*  Specify whether or not permits are required. If required, which permits are
required

*  Besigned by both the contractor and the borrower(s)

*  All costs per line item should equal the bottom line total on the bid

Only need bid(s) from contractor(s) that will be hired; competitive bids should not be
submitted




Contractor Requirements

Maximum 1 General Contractor permitted. All renovation work must be performed by
a licensed contractor, unless licensing is not required by state or local regulations for
the specific trade or type of renovations being performed. Then 3 contractors would be
the limit.

A borrower must choose his or her own contractor to perform the needed renovation.
Each Contractor must meet the following requirements:

* Has all appropriate credentials and licenses required by the state;

*  Obtains all required insurance coverage (such as all-risk, public liability, workmen’s
compensation, and automobile liability);

* Has no open complaints, citations and/or violations on record;

*  Completes work in compliance with the contract and all applicable government
regulations (such as building codes and zoning restrictions);

*  Obtains all necessary building permits;

* Isfinancially able to perform the duties necessary to complete the renovation work
in a timely manner; and

*  Provides for appropriate remedies for resolving disputes, including an agreement
to indemnify the borrower for all property losses or damages caused by its employees
or subcontractors.

*  “Do It Yourself” repairs are not eligible for the HomeStyle Renovation program. All
work must be completed by a hired contractor.

On projects where a pool is being added along with renovation work by a G.C., CNC will
allow 2 contractors.

Document Requirements

. HomeStyle Renovation Maximum Mortgage Worksheet

. HomeStyle Consumer Tips

. Contractor Questionnaire

. HomeStyle Draw Request Form

. HomeStyle Change Order Form

. Renovation Completion Certificate

. Homeowner/Contractor Agreement

. Renovation Loan Agreement

. Lien Waiver

. For homes on private water and/or sewer, a well water test and/or a septic
certification

. If feasibility/deficiency report shows termite or other pest damage, an appropriate
pest report will be required prior to appraisal, and then post-close certification will also
be required

The presence of mold or lead based paint is identified and processed per April 2010
EPA

Renovation, Repair and Painting Rule in pre-close, and cleared on a post-close
certification.

Down Payment Assistance

Not allowed.




Eligible Improvements

There are no required improvements or restrictions on the types of repairs allowed.
Repairs or improvements must be permanently affixed to the real property.

Maximum repair amount: No maximum repair amount as long as the renovation costs
do not exceed 75% of the “As-Completed” appraised value of the property.

Note: Purchase transaction must not exceed 75% of the lesser of the sum of the
purchase price of the property plus renovation costs, or the “as completed” appraised
value of the property.

Minimum repair amount: $5,000.

Note: Additions of attached units or accessory units are considered reconstruction and
are ineligible improvements under the HomeStyle Renovation program (i.e. converting
a 1-unit property into a 2-4 unit property and visa versa).

FICO/Credit Score

650 Regardless of DU findings 680 for Non Owner

Maximum Loan Amount

Fixed: Conforming Limit

High Balance: High-cost area loan limits are established by the Federal Housing Finance
Agency

Minimum Loan Amount

$25,000

Renovation Period

Renovation construction must begin within 30 days of closing and all work must be
completed within no greater than 6 months of closing.

Subordinate Financing

Subordinate financing is allowed per Fannie Mae guidelines. Community seconds are
not allowed.

Transaction Type

Purchase
Rate Term Refinance
Cash-out not allowed

Contingency Reserve

A contingency reserve equal to 10% of the total costs of the renovation work must be
established and funded to cover unforeseen renovations or deficiencies that are
discovered during the renovation.

A contingency reserve equal to 15% must be established for utilities if unable to be
verified to be in working order (or are not being done as part of the renovation).

> |If loan requires Mortgage Insurance, verify Ml provider selected allows 15%
contingency reserve. > The contingency reserve must be considered as part of the
total renovation costs.

Borrower funded contingency reserve must be included in the total renovation costs.

The contingency reserve may be released only if required, necessary and unforeseen
repairs are discovered during the renovation.

Unused contingency funds, unless they were received directly from the borrower(s),
must be used to reduce the outstanding principal balance of the renovation mortgage
after all the renovation work has been completed and the certification of completion
has been obtained.




Contingency Reserve (continued)

A borrower may use the remaining contingency reserve funds for making
improvements or repairs that are permanently affixed to the real property and add
value to the property, not to purchase personal property;

> Warrants that the work scheduled and described in the plans and specifications
were completed and the contingency reserve funds have already been reduced by cost
overruns; and,

> Ensures that the contingency reserve funds that are to be used for additional
improvements or repairs are actually used to improve the real property and
documented with paid receipts from the borrower’s own funds; and,

> Inspections of the additional work or installations are completed by the appraiser
who prepared the as-complete value appraisal report.

> A HomeStyle Renovation Change Order Request must be completed by the
borrower(s) and approved. (Form: HomeStyle Renovation Change Order Request)
Contingency reserve may NEVER be used to purchase appliances.

Contingency reserve may NEVER be used to purchase personal property.

Renovation Escrow Account

At closing, CNC will deposit all of the renovation costs, including the contingency
reserve, and any escrowed mortgage payments (PITI) or funds that the borrower
provides from his or her own funds, into an interest-bearing renovation escrow account
for the benefit of the borrower(s). All interest earned on this account, less any
administrative expenses involved in maintaining the account, must be paid or credited
to the borrower(s).

The funds in the renovation escrow account must be used to complete the renovation
work and, if applicable, to make any mortgage payments that come due during the
renovation period.

CNC, and Trinity Administrative Services, will be responsible for administering this
account and ensuring that the renovations are completed in a timely manner and in
accordance with the plans and specifications and the contractors bid(s).

CNC will release funds to the contractor and borrower(s) only when any given
renovation work has been completed, and then only in accordance with the agreed-
upon schedule and after receipt of a specific request (checks will be made payable to
the contractor unless borrower requests otherwise).

A maximum of five (5) draws will be allowed. The construction department at its
discretion, may provide the contractor with up to 50% of the estimated materials cost
before construction with payment being made to the supplier based upon invoices.

Should there be an increase in costs during the renovation period, the borrower(s)
must fund the amount of the increase; CNC will not increase the mortgage amount to
offset an increase in costs. CNC must ensure that the additional funds are obtained in a
manner that will not affect the priority of FNMA’s first lien position.

Once the renovation has been completed, all funds remaining in the renovation escrow
account including any mortgage payments reserves, may be used to either reduce the
unpaid principal balance of the mortgage, unless they represent funds deposited
separately by the borrower(s), or to make additional improvements or repairs to the
property that are permanently affixed and add value to the property.




Mortgage Payment Reserves

e An escrow for mortgage payments (PITI) that will become due during the
renovation period generally may be included as part of the total renovation costs for a
principal residence property if the property cannot be occupied during the renovation
period.

*  To make PITI payments while the home is unable to be occupied during
rehabilitation, the lender must set up a PITI escrow account, at the loan level, if the
borrower chooses to do so.

*  This mortgage payment escrow must represent only those payments that come
due during the period in which the property cannot be occupied.

The maximum amount that may be escrowed is six full payments of principal, interest,
taxes, and insurance and HOA assessments.

Plans and Specification/Scope of
Work

One (1) bid from a licensed contractor will be required to document and evaluate the
quantity, quality, and cost of the proposed renovation work and will determine the
amount of financing available.

In addition, if the property and/or proposed renovation project includes any structural
repairs such as the following, a Feasibility/Deficiency Report is required to document
and evaluate the quantity, quality, and cost of the renovation work proposed.

* Increase in the Gross Living Area

*  Modification or adjustment to floor plans (e.g. moving walls regardless of
structural load transfers)

Feasibility Report will be prepared by Trinity Administrative Services. Feasibility Reports
include information about the property condition, floor plan sketches (if changes are
proposed), specification of proposed work or line items, and cost estimate. Project
consultant (inspector or appraiser) will be required to conduct an Initial Property
Assessment to determine which building components are substandard and/or present
adverse conditions (if any). Initial Property Assessments reviews the following property
conditions:

* Asbestos

*  Environmental Hazards

* Lead-Based Paint

*  Mold

*  Roof

e  Structural Engineer’s

*  Well/septic

*  Wood Destroying Insects/Pest/Termite
e Interior/Exterior Conditions

*  Site Conditions

Mortgage Insurance

Mortgage Insurance is required if the LTV exceeds 80%. Insurance coverage is based on
the ¢ lesser of the purchase price and cost of renovation or the “As-Completed” value.




Insurance Coverage

. Hazard Insurance
. Flood Insurance Follow standard CNC insurance requirements.

Title Policy must cover the full amount of the recorded mortgage, must be
dated concurrently with the recordation of the mortgage and must be updated
to the date on which the renovation work is completed.

Builders Risk Insurance - with a physical loss form endorsement and mortgagee’s loss
payable clause equal to 100% of the full replacement costs of improvements, public
liability insurance, workmen’s compensation insurance (as required by applicable state
law) and automobile liability insurance.

Renovation Escrow and Account
Disbursements

After closing, the proceeds designated for the rehabilitation, including the contingency
reserve is placed in an interest-bearing escrow account. Up to 5 draws are permitted.
Draw amounts are determined by lender based on progress inspections. 10-15%
holdbacks are required.

*  All work must be completed and inspected prior to disbursement
*  Proof of permits must be submitted prior to or with the first draw request

*  All draws (with exception of the final draw) will have a 10% holdback. The
accumulated holdback amount will be made payable upon completion of all work and
as a part of the final draw disbursement.

* The following items must be received before the final draw is processed:
o Draw Request

o Lien Waiver from General Contractor o Title Update

o Appraisal Update or Completion Report (1004D)

Draw disbursements made only on work completed.

Note: Renovations may fund up to 50% of the planned materials cost at closing with an
initial material draw to the supplier . A portion of this draw may be used to pay for
permits, architect fees, and design or planning expenses that were incurred during the
initial part of the project. Must obtain periodic inspections to confirm the work is being
completed as planned prior to the issuance of additional escrow draws.

Feasibility Report

Feasibility Fee; (Feasibility Fees are based on the cost of the proposed renovations);
0-125,000 $175

125,001-500,000 $505

FNMA requires the original appraiser to complete the final inspection.

Lien Waiver

*  Before CNC makes any disbursements during the renovation period, we must
obtain a lien waiver (FORM: HomeStyle Renovation Lien Waiver ) and a clear title
report that releases all contractor, subcontractor and supplier liens.

* Toreceive proceeds from an advance, CNC must receive lien waivers from the
contractor, all subcontractors and suppliers upon completion of each stage.




Construction Loan Agreement

Construction Loan Agreement an agreement between the borrower(s) and CNC that;

*  States the terms and conditions of the loan prior to the completion of the
renovations.

e States the events that constitutes a borrower(s) default and indicates the remedies
available to CNC if the borrower(s) default under the terms of either the construction
contract or other loan documents.

*  Requires the contractor to have all license(s) required by any government
regulations and to obtain and keep in force an all-risk insurance policy (with a physical
loss form endorsement and mortgagee’s loss payable clause) equal to 100% of the full
replacement costs of improvements, public liability insurance, workmen’s
compensation insurance (as required by applicable state law) and automobile liability
insurance.

*  Requires that either the borrower(s) or the contractor(s) obtain (and keep in force)
all work permits required by any government agency and comply with all applicable
laws or government regulations.

Requires that the borrower(s)

e Submit to CNC, a title policy, an appraisal (if applicable) and a survey

*  Permit CNC to make property inspections,

*  Pay all costs and expenses required to satisfy any conditions of the agreement

(including cost overruns, the cost of change orders and the cost of enforcement of the
agreement in the event of default) Includes provision related to

*  The time, manner and method by which CNC disbursed advances of the loan
proceeds,

*  Conditions on how the advance may be used,

*  Procedures on how to request an advance (including the proper format,
information and required signatories),

*  Documentation required to support each request for disbursement of an advance
(such as the title policy, any required lien waivers from all contractors, subcontractors
and suppliers) and any required inspection reports; and,

*  The number and amount of payments that CNC is to make to the borrower(s)
and/or contractor(s).

Obligates the borrower(s) and the contractor(s) to enter into a construction agreement
for all labor and materials to renovate the improvements and provide CNC with a copy
of;

*  Contract,

*  Applicable plans and specifications that fully describe the work to be performed,
*  The construction budget (which provides a timetable for stages of completion and
the schedule for advances for payment of amounts due),

*  Aschedule of advances for payment of the renovation costs; and,
*  The requirements for requesting (and obtaining approval of) change orders.




Completion Certificate

*  Following completion of the renovation work, CNC must obtain a certification of
completion from the original appraiser stating that the renovation was completed in
accordance with the submitted plans and specifications. The certification must be
documented on FNMA’s HomeStyle Renovation Completion Certification (Form:
HomeStyle Renovation Completion Certificate). The contractor and the borrower(s)
must complete, sign and deliver to CNC.

e Concurrent with the last disbursement of funds, CNC must obtain a title update
through the date the renovation was completed, thus ensuring the continuance of
FNMA'’s first lien priority and the absence of any mechanic’s or materialmen’s liens.

*  When the property is located in a state in which contractors’, subcontractors’ or
materialmen’s liens have priority over mortgage liens, CNC must obtain all necessary
releases or take any other action that may be required to ensure that the title to the
property is clear of all encumbrances. CNC must also obtain for retention in the
individual mortgage loan file a certification regarding the adequacy of the property
insurance following completion of the renovation(s).

*  This certificate must confirm that the coverage has been increased, if necessary, to
comply with FNMA’s standard hazard and flood insurance requirements.

Vetting the Contractor

Contractor is selected by the borrower and must be accepted by CNC.
Contractor validation will be completed by the construction department.
Business credit and single bureau personal will be pulled and reviewed by CNC.

Provide proof of the contractor's certificate of liability insurance coverage of at least
$500,000

Provide w-9.
Business license required — per county regulations

General Contractor is preferred but not required. Ex: Only roofing being done, then just
a roofer is needed. If just HVAC is being done, then just a HVAC company is needed.

Follow state and local requirements for licensing of contractor(s).

Fees

Inspections $295 each

Feasibility Study $175 to $505 (see chart on page 8)

Const Admin $100

Title update 1 title update — actual cost title company charges
Final Inspection Actual Fee appraiser charges
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Fannie Mae

HomeStyle® Renovation Mortgage

Borrowers now have an easy and affordable
option to finance home renovations.

HomeStyle Renovation is a conventional mortgage that lets borrowers finance improvements, renovations, or repairs to a home at the
time of purchase or as a refinance transaction — up to 75% of the as-completed appraised value of the property.*

Flexible Affordable Simple

Purchase or refinance option for any Your borrowers can take advantage of Standard pricing and conventional
renovation project such as design updates competitive rates, which may be lower execution. Loans can be delivered even
or improvements, and even renovating than a home equity line of credit (HELOC) before the project starts and eligible for
accessory units like in-law suites or or a personal loan. R&W relief once completed.

basement apartments. (Conditions apply)

Both HomeStyle Renovation and HomeStyle® Energy mortgages may be combined with
a HomeReady® mortgage, so your low-income borrowers can take advantage of the

Bund]_e mortgage following features:
prOductS fO]_’ . Low down payment and cancellable mortgage insurance (restrictions apply).

. Potentially lower rates than other forms of financing, such as home equity line

mOIe ﬂeX]_b]_]_ltV of credit or credit cards.
and Savlngs . SPECIAL PRICING — Get a $500 LLPA credit when combined with the

HomeStyle Energy product on energy upgrades (no energy report required
for certain projects).

To learn more, visit fanniemae.com/hsrenovation

*The limit on eligible renovation funds is up to 75% of the lesser of the purchase price plus renovation costs, or the “as-completed” appraised value for purchase transactions;
and 75% of the “as-completed” appraised value for refinance transactions. For manufactured housing, the eligible renovation funds capped at the lesser of $50,000 or 50% of
the “as-completed” appraised value.

© 2022 Fannie Mae



We’ve simplified and expanded eligibility for HomeStyle Renovation.

Maximum LTV
(1-unit owner-
occupied)

Minimum / maximum
renovation costs

Can be used on
ANY project

Can finance

accessory units (e.g.,
in-law suites, basement
apartments, etc.)

Applicable to
manufactured homes

Allows upfront draws

Includes contingency
reserve / allowance

Easy loan delivery

Rep & warrant
relief eligibility

Can use ANY
contractor /
subcontractor
for project

Requires proof
of completion

Allows
servicing transfers

Guidelines on
delinquency

© 2022 Fannie Mae

New
HomeStyle Renovation

Up to 97%

(See Fannie Mae’s Eligibility Matrix for specific
details based on the loan transaction)

For Purchase: Limited to 75%”* of the lesser
of the purchase price plus renovation costs,
or the “as-completed” appraised value

For Refinance: Limited to 75% of the
“as-completed” appraised value

v

v

J No structural changes allowed

J Up to 50% of material costs

J Up to 15%

J Conventional pricing / execution.
Special approval required for
loans delivered before renovation
is completed.

J Once renovation is completed
(Subject to standard Selling Guide
requirements on R&W relief)

J Contractors must be licensed only
when required by state law

J Form 1004D only

J When work is complete

Loan must be current at the time of recourse
removal, with no more than one 30-day
delinquency during the renovation period.

Government Rehab Loan

96.5% x Up to 110% of the
“as-completed” value

Standard 203(k) Minimum cost = $5,000
Limited 203(k) Maximum cost = $35,000

Eligible projects are explicitly listed;
prohibited projects are explicitly listed

Eligibility varies based on 203(k)
Standard or Limited

 standard 203(k)
¢ Limited 203(k)

v

J Up to 50% of material costs

V Upto20%

x Requires FHA / GNMA approval

I No R&W relief available

% Contractors must be licensed per
state / local requirement

203(k) approved consultants must
be used

J Letter of Completion and Final
Release Notice

i’ No explicit policy

Project extensions may only be granted if
borrower is current.

Lender may refuse to make further draws if
mortgage is delinquent; project must cease if
mortgage is in default.

*For manufactured housing, the eligible renovation funds capped at the lesser of $50,000 or 50% of the
“as-completed” appraised value.

FAQ

Can lenders use HomeStyle
Renovation financing on a
manufactured home?

Yes, manufactured housing is eligible for
HomeStyle Renovation financing, up to the
lesser of 50% of the as-completed value, or
$50,000. The manufactured home must meet
the applicable Selling Guide requirements in
Section B2-3-02, Special Property Eligibility
and Underwriting Considerations: Factory-
Built Housing. The lender must have special
lender approval to sell and service HomeStyle
Renovation loans when the lender delivers
HomeStyle Renovation loans to Fannie Mae prior
to the completion of the renovation.

Can an accessory unit be detached
from the primary dwelling?

Yes, an accessory unit may be detached from the
primary dwelling. Allimprovements related to
accessory units must be in compliance with local
and state codes and statutes. They also must
meet the applicable Selling Guide requirements
for accessory units in Section B4-1.3-05,
Improvements Section of the Appraisal Report.

Can landscaping costs be covered?

Yes, provided that the improvements are
permanently affixed to the property.

When should the HomeStyle
Renovation loan be bundled with
HomeStyle Energy?

If your borrower is planning on ENERGY STAR®-
certified improvements, resiliency, water, or
other energy upgrades, then the HomeStyle
Renovation loan may be bundled with
HomeStyle Energy. When combining these
loans, lenders will qualify for a $500 LLPA credit.

If ENERGY STAR-certified improvements are
financed with HomeStyle Renovation, then

the loan must be delivered with Special Feature
Codes 773 and SFC 375 to receive the $500
LLPA Credit.

When is an energy report not
required when using HomeStyle
Renovation for energy-related
improvements?

Energy reports are not required for ENERGY
STAR-certified products, weatherization items,
payoff of PACE loans, payoff of non-PACE energy
-related debt, energy improvements related to
renewable energy sources, radon remediation
devices, and environmental hazard repairs.

For additional information about when energy
reports are required for HomeStyle Energy loans,
see Selling Guide section B5-3.3-01.
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Click n’ Close;, Inc.

Step by Step Process for the Homestyle Renovation Setup and Underwriting

Welcome to the Renovation loan program.
Attached are the documents and steps needed to get started for your file.

1. Please register your file in MM.

2. Click on this link to request the Calculation Request form completion through our construction department.
e Link: FHA 203k & Homestyle Renovation Loan Calculation Request Form
e Purchase contract, Contractor bid, and Contractor profile required
e Linkis also located on the home screen in Mortgage Machine

| News / Notes | Important e-mails | Initial Compliance | Closing | Underwriting

Initial Disclosure

Quick Price Create Loan Request

Change of
Circumstance
Request
v

OTC and Renovation Disclosi e Request

Title Company

CD/Closing

Approval Request Request

FHA 203k & Homestyle Renovation Loan Calculation Request Form

3. Disclosures- Once loan is registered and calculation request is completed — please request disclosures- link is
on Home page as well
e Link: OTC/Renovation Initial Disclosure Request Form - Chicago
e Fee Sheet and SSPL- once those specific docs are received, we will prepare an MMW (max
mortgage worksheet) and make sure MM is set up correctly to disclose.
e Homestyle Borrowers Acknowledgement Disclosure
e Homestyle Renovation TIPS Disclosure
e Important Notice regarding Contingency funds

Initial Disclosure

Quick Price Create Loan Request

Change of
Circumstancd
Request

Title Company
Approval Request

CD/Closing
Request

OTC and Renovation Disclosure Request

FHA 203k & Homestyle Renovation Loan Calculation Request Form


https://form.jotform.com/250335355376054
https://form.jotform.com/250303171029040

4. We will need the contractor to fill out the Contractor Review form and obtain the bid for work to be done.
Send the Review form ASAP (not all info is needed noted at bottom of form to start approval process) where we can
start collecting information on the contractor. The bid must be broken out by Labor & Material on all workto
be done. We will also need contractors General Liability Insurance with CNC listed as cert holder.

5. Upon Builder acceptance and DU approval email constructions@clicknclose.com or upload into MM
the Bid & Contract. Please copy your Account Executive

6. Very Important- The appraisal can be ordered only when the bid, plans and specs are received, and processing
can be completed. The bid and plans must be submitted to the appraiser and the report needs to be noted to
“ASSIGN VALUE AS COMPLETE” Upon receipt of the bid, plans and specs the construction department willorder
the feasibility report. The attached borrower and contractor renovation documents need to be filled out.

7. Have attached borrower docs and Contractor Packet filled out and signed by all parties and send to
constructions@clicknclose.com - please upload into X-docs as well. Please copy your Account Executive

Contractor Acceptance Contractor review form 3-4 days  Send to constructions@clicknclose.com

Feasibility Report Submit Bid, cost breakdown & contract 2-3 days- construction department will submit this to Trinity
Application & Initial Processing Typical processing time frames

Underwriting Typical u/w time frames

Closing Typical

Renovation Phase 6 months

Program Fees: Fees- these need to be placed on the fee
sheet when delivering to CNC disclosures

FNMA Home Style Renovation

Construction Admin $750.00 | CNC Origination

Appraisal - Final Inspection $350.00 | Appraiser Services you can NOT shop for
Feasibility $195.00 | Trinity Services you can NOT shop for
Draw Inspections - $1,950.00 | Trinity Services you can NOT shop for
Title Update Fee $150 (or actual cost) | Other Services you can shop for



mailto:constructions@clicknclose.comorupload
mailto:constructions@clicknclose.com-pleaseupload
mailto:constructions@clicknclose.com

Below are screen shots on how to set up the file in MM to get Pricing and to Lock. Below this is a screen shot on how

to set up the DOT screen to get correct DU findings

PLEASE SHARE THIS INFORMATION WITH YOUR PROCESSING AND CLOSING STAFF.

Purchase structure to price or lock

Loan Informat gl
|

Lien Priodey _Fnlbon v Borrower Type

Mongage Type Aponyro(vﬁocr\d V] Documentation Type

Loan Purpose Purchase v

Property Usage Primary Residence V] CredtScors

Amoctization Type Fled v Interest Rate

Sales Price N 5[ 227,500 00 LIV [ 95000 % e Loan Te |
Appraised Vave S| 22750000] curv [795000 % Batoon’ |
Base Loan Amt W 5[ 216,125 00 om %
MIPFEMI [ 00007 § 000 | Subordinate

Mi Paid In Cash 0.00 New 8| 000) s

Total Loan Amt s[ 28 -

LO Compinfo  Show Q

County Limits, MI Links, ARM Info

= Your “Sales Price” will not be the sales price listed
on the contract, but a combination of the sales
price on contract, bid amount, 10% contingency
(of the bid, not total loan amount):
° Sales price on the contract + repair amount with
10% contingency = “sales price” in Mortgage
Machine

» Example:

Sales price $200,000,

Repair bid $25,000

Contingency $2,500

- $227,500 "sales price” in MM

> You will then structure your LTV based on that

final “sales price”, and not the sales price listed on
the contract. You will be changing this after the
loan is locked but will not get correct pricing if
you have the file properly structured the same
way it will close.

- Z - =~ 8 an o=

VII. DETAILS OF TRANSACTION

wm:m\ 2000000] | Seborgnate Frrancng

Areranons . 27,500 00 Closing Costs

L 3 000 From the Cosng Daciomre
Reticicetts e paden) 4 000] raashy

Estimated Prepad Bens A 3&26‘ L Crects A0S 3 New Crect

Exemares Cotng Cons [ eme st Y || SomowesPC
Pl W FF 0000% * ) e
Discount (f Bonower s gay)  # T . e

Yot Costs =y 739055 26 A PMI, P, FF Fnances e

p Cash Som%o Booower

Vill, DECLARATIONS
G4 Sty .
Lien Pricety First Len v Borrower Type vt
Morgage Type Comvenuona v Documentaton Type Fu
Loan Pumpose Puchase v
Progedty Usage Prmary Resoence v Croot Score M
Amonzacn Type Fiues v mw'h?
Sales Price 20000000 | (fjemry Loan Term

ASpraned Vatoe

2750000 Qv fascon?

s
]

Base Loan Amt s 296,129 00 p DT Rato
s

MIRFFAN | 0000 % oM Sudonseate

M P In Cash 000 New § oo0 m
waanan  s[CawvE0)

LOCompint Snow Q

County Limits, MI Links, ARM Info

Purchase structure
for processors:

> You will correct the sales price back to the sales
price on the contract THEN add the repairs +
contingency to the alterations box on the details of
transaction page. This amount will be on the
Homestyle Worksheet John should complete for
you and send to you. You MUST have the
Homestyle Worksheet from John prior to
submission.

o This will make your LTV be out of whack, but it
will be properly structured with the correct down
payment amount needed based on sales price +
repairs x correct LTV. The loan officer will not be
able to get pricing if the LTV is structured this way
prior to underwriting.

= This way is required for DU to pick up that this is
a Homestyle loan and give correct findings.
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Selecsed Proguct CONF 30 Rehab Loan (Retalned Servicing)

Locking Your Loan-
e Purchase Transaction

2378

. o On a purchase your LTV will be over 97%
s iyt if structured properly in Mortgage

3278 157 “§Tﬁ§ Machine, so you will need to make

3026 woa | i adjustments in the file to get the LTV to
2678 worr | e read like “normal” to lock the loan. If you
e wre | we leave the LTV over 97% you will get a 20
Py :3:.7'?% 'ggf' pt hit to pricing (which is not correct)

4375 RLE 2 18397

ppes | ger | sz > Please refer to the slide on Purchase

Chck on 3 price 10 select for locking.
Prcing 15 based on u"np for he Loan 'Cr‘-;m nior (Martin. Sarah)

structure to correct MM for locking
purposes only.

It will need to be changed back to
breaking out the alterations after locked
so DU reads the loan as a HomeStyle.

LTV » 9%, FiCO >= 740
Conf 30 Loan Amount $360 001-8510400

Return to Products and Pricing Lookup

Entering Alterations to MM from
HomeStyle Worksheet

A Loan Paramters Toeas Totas ' VI, DETAILS OF TRANSACTION
L% Apghcasie LTV ! [
2 Renovaton COSIS 25 3 Percentage of EsSmated "AS Compieted Value (Caonct escesd 75%) | %) %
ch P ) oranate FInanc
3 Prmary Residence Secencan Resioence mvestment e b wL N
8 Propedty Mormason b Azeratons = 131.181.00 X Seder Ciosng Costs
Jvf.rru Poce F‘_v-‘r{n Tranassen IS ¢ Land ° 000 From the Closing Disciosure
2 Fast o -Of nd Engitle Liwna SReSnance Tians acben s ASGEONSS Sehet Aot
3 Estmated As Congleted Vass (e rmesovements Is 4 Refl (incl Gatts 10 be pad Of) . 262.947 59 R
Creoes
€ Estrated Prepan nieens . 10.069 69 Ao
v
 Estenated Closing Costs . 604360 -
Reno fees
0 PML MIP. FF ~ . 000 T
=== -
N Descount (f Bormower wit pary) . 255719
M Loan Amount Base

>

PMI MIP. EF Financed

A aeh Snemtn R

mrEs. M Repaes (1ot 1 C 1
(42 B3

1 Yotat of Purchase 8 and \=proverert Costy (B« CF 3
2. Estmates ks Completee Vakoe (8)
2

Once John sends you the HomeStyle

e gL ot worksheet you want to make sure the

€ Cuae i Tracaen g 305 T alterations in MM (DOT, B) match the
alterations on the worksheet from C,2)

igage Loan Amount (Lesset of DY or DZ; £ AY) 3




Homestyle Borrower’s Acknowledgment

Condition of Property: 1/We understand that the property I/we am/are purchasing is not Fannie Mae approved, and FannieMae
does not warrant the condition or the value of the property. |/We understand the Fannie Mae plan review (where performed) and
the appraisal are performed to determine compliance with the required architectural exhibits and to estimate the value of the
property, but neither guarantees the house is free of defects. I/We understand I/we have the option to retain an independent
consultant and/or a professional home inspection service to perform an inspection of the property. The cost of this inspection
can (or could be) included in the mortgage.

Loan Requirements: I/We understand at the time of the loan closing of a Home Improvement Mortgage Loan, for which I/we
have applied to my lender, the proceeds designated for the rehabilitation or improvement (including a contingency reserve,
mortgage payments, and any other fees where applicable) are to be placed in an interest bearing escrow account. The
Rehabilitation Escrow Account is not, nor will it be treated as, an escrow for the paying of real estate taxes, insurance premiums,
delinquent notes, ground rents or assessments. |/We hereby request the lender, after the Final Release Notice is issued to:

[ pay the net interest income directly to me/us.

apply the net interest income directly to the mortgage principal balance for an equal amount of principal reduction.

I/We understand that the Rehabilitation Escrow Account will cease paying interest to me/us if (1) the loan payments are
delinquent for more than 30 days; or (2) the completion date (or an approved extension) has expired. During this period, the
interest will be paid down on the mortgage principal. I/We understand that if I/we clear up the delinquent or default status and/or
the completion date has not expired or an extension date has been approved, then the interest on the escrow account will begin
again to be paid according to the request above.

I/We understand that no draws on the escrow account can be made until all permits have been issued by the local or state
building departments, where required. I/We further understand I/we can only request moneys for the actual cost of rehabilitation.
If any cost savings result on any line item of the Draw Request, the amount saved must be used to prepay the mortgage
principal.

I/We understand the contractor(s) is responsible to complete the work described in the architectural exhibits in a workmanlike
manner. If I/'we agree that the work has been properly completed I/we will sign the Draw Request form, thereby accepting the
responsibility that the completed work is acceptable and payment is justified. |/\WWe understand there may be, at the sole
discretion of the lender, a ten percent (10%) holdback on each Draw Request to assure that the work is properly completed and
for lien protection.

I/We understand I/we am/are responsible to negotiate any and all agreements with the contractor(s) I/we select, and that Fannie
Mae suggests that the agreement with the contractor(s) should include a provision for binding arbitration with the American
Arbitration Association on any dispute.

I/We understand if I/we change a contractor for any reason, l/we may be obligated under the terms of the original contractor=s
agreement, and |/we should seek legal advice before taking such action. If I/we disagree with the contractor regarding the
acceptable completion of the work I/'we can request an inspection by the fee inspector to determine if the work has been property
completed. If an agreement cannot be made with the contractor, the lender may hold the money until such time as an agreement
is reached, or an arbitrator=s decision is rendered.

I/We understand that neither the lender nor FannieMae provides any warranty on the completed work on the property. l/we
am/are responsible to obtain such warranty(s) from the contractor(s), and the warranty should be stated in the Homeowner-
Contractor Agreement.

I/'we understand l/we am/are responsible to make the mortgage payments during the term of the loan, including the rehabilitation
period, to ensure that the property will not go into default. The construction on the home must start within 30 days; if the
construction ceases for more than 30 days, the lender may consider the loan in default, or the lender may use the escrow money
to have the work completed. If the work stops or is not progressing as it should or if the work does not comply with accepted
architectural exhibits, the lender may require additional compliance inspections to protect the security of the loan and | will be
responsible to pay for the inspections, and the cost of the inspections may be withheld at the next draw request.

I/We understand no changes to the architectural exhibits can be made without written approval by the lender on a letter or on a
form (HUD-9746-A) which | submit to the lender. Also, the contingency fund is set up for changes that affect the health, safety,
or items of necessity of the occupants of the property. If the contingency reserve is insufficient, | must place additional moneys
into the account for payment upon acceptance of the change. A change order will be made to assure that the moneys are
available to the contractor upon completion of the changed work.

I/We understand if there are unused contingency funds, mortgage payments, inspection fees or other monies in the
Rehabilitation Escrow Account after the Final Release is processed, the lender, in compliance with Fannie Mae regulations, must
apply these funds to prepay the mortgage principal, provided those items are a part of the mortgage.

I/We understand the lender, at lenders sole discretion, may retain the ten percent (10%) holdback from each draw, for a period
not to exceed 35 days or the time period required by law to file a lien (whichever is longer), to ensure compliance with state lien
waiver laws or other state requirements. Upon completion of the work, | understand | will be provided: (1) the Final Draw
Request; (2) the Final Release Notice; (3) an accounting of the final distribution of all funds.

This statement must be delivered to you prior to closing the loan. Return one copy to your lender as proof that you
have read the entire document. Keep one copy for your records. You, the borrower(s), must be certain that you
understand this information. Sign here only after you have read this entire document. Seek professional advice if
you are uncertain.

X

Borrower’s Signature and Date

X

Co-Borrower’s Signature and Date

I, the lender, certify this information was delivered to the borrower(s) prior to the time of loan closing.

X

Lender’s Signature and Date

FNMA HomeStyle Borrower's Acknowledgement Borrower:
Form 2600 Rev. 10/1/2003 Loan#:



@ Fannie Mae

HomeSter® Renovation Consumer Tips

Case Number: Date:
Borrower Names:

Please review the important tips listed below about Fannie Mae’'s HomeStyle Renovation Mortgage and home
improvement projects.

For the HomeStyle Renovation Mortgage, you do not receive any cash at the loan closing. The funds provided forrenovation are placed
in an interest-bearing escrow account (Renovation Escrow Account).

The lender may require that a contingency reserve be placed in the Renovation Escrow Account to cover unforeseen repairs or deficiencies
during the renovation. If funds remain after the renovation is complete, they can be applied to additional elective repairs or improvements
or can be used to reduce the principal balance. If you deposit funds into the account, the funds you deposited can be paid directly back
to you at your option.

When selecting a contractor, always review the contractor’s references, licensing, and financial background. Ask the lender for a
Contractor Profile form to assist in your review, or locate one on our website.

You are responsible for negotiating any agreements or warranties with the contractor. The lender does not provide any warranty on
the contractor’s work.

You are responsible for overseeing the renovation and ensuring that it is done as specified in the Construction Contractwith the
contractor. If work stops for an extended period of time, or there are problems with the work performed that may cause significant
delays, you must contact the lender.

If you are purchasing a home to renovate it, please note that the lender does not warrant or guarantee the condition of the property
being purchased or the renovation.

You are responsible for making the mortgage payment each month, even if the renovation is not satisfactorily completed.
Funds for the renovation are paid in accordance with a schedule acceptable to you, the contractor, and the lender. Funds are released
to the contractor after an inspection of each phase of the renovation. The funds are provided in a check made payable jointly to both you

and the contractor. You request these payments on a draw request form submitted to the lender.

Do not approve funds be released to the contractor if you are not happy with the work. Do not accept unsatisfactory work. Do not
pay the contractor “up front” out of your own funds before the renovation is satisfactorily completed.

The lender may withhold some of the funds from each Draw Request. These funds are paid to the contractor when the workis
completed. This helps to protect you from a contractor failing to complete the renovation.

If you would like to revise the original approved renovation, you must submit a Change Order Request to the lender for approval,
and deposit any additional required funds (including contingency reserve) in the Renovation Escrow Account.

When the renovation is completed, you and the contractor sign a Completion Certificate. The lender should provide you an
accounting for all distribution of funds in the Renovation Escrow Account.

Borrower’s Signature Date:
Co-borrower’s Signature: Date:

The lender certifies the Borrower(s) has received these Consumer Tips.

Lender’s Signature: Date:

| acknowledge that | have read these Consumer Tips and that | understand them.

© 2016 Fannie Mae. Trademarks of Fannie Mae. Form 1204 November 2001 Page 1 of 2



@ Fannie Mae

Instructions

HomeStyle® Renovation Consumer Tips
This document includes a list of helpful tips and information for HomeStyle Renovation Mortgages, which can also
be used as general "best practices" information for most home improvement projects.

Copies
Original.

Print this form
This form must be printed on letter size paper, using portrait format.

Instructions

This is NOT a required document for HomeStyle mortgages. However, a lender may use it to help the borrower
better understand the terms of arenovation or home improvement mortgage. As an option, a lender may require
the borrower to sign the document to confirm that he or she understands the information provided.

© 2016 Fannie Mae. Trademarks of Fannie Mae. Form 1204 November 2001 Page 2 of 2



HOMESTYLE HOMEOWNER/CONTRACTOR AGREEMENT

Owner’s Name(s):

Address:
City: State: Zip Code:
Telephone Number: Work: Home:
Contractor’s Name(s): License No:
Address:
City: State: Zip Code:
Telephone Number: Work: Home:
THIS AGREEMENT, made this date, , between the above mentioned Homeowner

(Owner) and Contractor, is for the rehabilitation of the property located at
that has been approved for a Fannie Mae HomeStyle rehabilitation mortgage. The Owner(s)

shall pay the Contractor the sum of $ for completion of the work, including all sales tax due by law, together
with such increases or decreases in the contract price as may be approved in writing by the Lender. The work will begin
within 30 days of loan closing with the Lender and will be completed by , unless

delayed beyond the Contractor's control. The General Provisions listed below are made a part of this Agreement. The
contract documents consist of the architectural exhibits listed in the Rehabilitation Loan Agreement between the Owner(s)
and the Lender, or as described below (or on an attached sheet):

Owner(s) Signature(s) and Date

Contractor's Signature and Date

1. Contract Documents: This Agreement includes all general provisions, special provisions and architectural
exhibits that were accepted by the lender. Work not covered by this agreement will not be required unless it is required by
reasonable inference as being necessary to produce the intended result. By executing this Agreement, the contractor
represents that he/she has visited the site and understands local conditions, including state and local building regulations
and conditions under which the work is to be
performed.

2. Owner: Unless otherwise provided for in the Agreement, the owner will secure and pay for necessary
easements, exceptions from zoning requirements, or other actions which must precede the approval of a permit for this
project. If owner fails to do so then the contract is void. If the contractor fails to correct defective work or persistently fails
to carry out the work in accordance with the agreement or general provisions, the owner may order the contractor in
writing to stop such work, or a part of the work, until the cause for the order has been eliminated.

3. Contractor: The contractor will supervise and direct the work and the work of all subcontractors. He/she will
use the best skill and attention and will be solely responsible for all construction methods and materials and for
coordinating all portions of the work. Unless otherwise specified in the Agreement, the contractor will provide for and/or
pay for all labor, materials, equipment, tools, machinery, transportation, and other goods, facilities, and services necessary
for the proper execution and completion of the work. The contractor will maintain order and discipline among employees
and will not assign anyone unfit for the task. The contractor warrants to the owner that all materials and equipment
incorporated are new and that all work will be of good quality and free of defects or faults. The contractor will pay all
sales, use and other taxes related to the work and will secure and pay for building permits and/or other permits, fees,
inspections and licenses necessary for the completion of the work unless otherwise specified in the Agreement. The
contractor will indemnify and hold harmless the owner from and against all claim, damages, losses, expenses, legal fees or
other costs arising or resulting from the contractors performance of the work or provisions of this section. The contractor
will comply with all rules, regulations, laws, ordinances and orders of any public authority or HUD inspector 9if
applicable) bearing on the performance of the work. The contractor is responsible for, and indemnifies the Owner against,
acts and omissions of employees, subcontractors and their employees, or others performing the work under this
Agreement with the contractor.

HomeStyle Homeowner/Contractor Agreement
Form 2101 (Rev. 01/20/2010)



The contractor will provide shop drawings, samples, product data or other information provided for in this
Agreement, where necessary.

4. Subcontractor: Selected by the contractor, except that the contractor will not employ any subcontractor to
whom the owner may have a reasonable objection, nor will the contractor be required by the owner to employ any
subcontractor to whom the contractor has a reasonable objection.

5. Work By Owner or Other Contractor: The owner reserves the right to perform work related to the project,
but which is not a part of this Agreement, and to award separate contracts in connection with other portions of the project
not detailed in this Agreement. All contractors and subcontractors will be afforded reasonable opportunity for the storage
of materials and equipment by the owner and by each other. Any costs arising by defective or ill-timed work will be borne
by the responsible party.

6. Binding Arbitration: Claims or disputes relating to the Agreement or General Provisions will be resolved by
the Construction Industry Arbitration Rules of the American Arbitration Association (AAA) unless both parties mutually
agree to other methods. The notice of the demand for arbitration must be filed in writing with the other party to this
Agreement and with the AAA and must be made in a reasonable time after the dispute has arisen. The award rendered by
the arbitrator(s) will be considered final and judgment may be entered upon it in accordance with applicable law in any
court having jurisdiction thereof.

7. Cleanup and Trash Removal: The contractor will keep the owner’s residence free from waste or rubbish
resulting from the work. All waste, rubbish, tools, construction materials, and machinery will be removed promptly after
completion of the work by the contractor.

8. Time: With respect to the scheduled completion of the work, time is of the essence. If the contractor is delayed
at anytime in the progress of the work by change orders, fire, labor disputes, acts of God or other causes beyond the
contractor's control, the completion schedule for the work or affected parts of the work may be extended by the same
amount of time caused by the delay.

The contractor must begin work no later than 30 days after loan dosing and will not cease work for more than 30
consecutive days.

9. Payments and Completion: Payments may be withheld because of. (1) defective work not remedied; (2)
failure of contractor to make proper payments to subcontractors, workers, or suppliers; (3) persistent failure to carry out
work in accordance with this Agreement or these general conditions, or (4) legal claims. Final payment will be due after
complete release of any and all liens arising out of the contract or submission of receipts or other evidence of payment
covering all subcontractors or suppliers who could file such a lien. The contractor agrees to indemnify the Owner against
such liens and will refund all monies including costs and reasonable attorney's fees paid by the owner in discharging the
liens. A 10 percent holdback is required by the lender to assure the work has been properly completed and there are no
liens on the property.

10. Protection of Property and Persons: The contractor is responsible for initiating. maintaining, and
supervising all necessary or required safety programs. The contractor must comply with all applicable laws, regulations,
ordinances, orders or laws of federal, state, county or local governments. The contractor will indemnify the owner for all
property loss or damage to the owner caused by his/ her employees or his/her direct or subtier subcontractors.

11. Insurance: The contractor will purchase and maintain such insurance necessary to protect from claims under
workers compensation and from any damage to the owner(s) property resulting from the conduct of this contract.

12. Changes in the Contract: The owner may order changes, additions or modifications (using Fannie form
1200) without invalidating the contract. Such changes must be in writing and signed by the owner and accepted by the
lender. Not all change order requests may be accepted by the lender, therefore, the contractor proceeds at his/her own risk
if work is completed without an accepted change order.

13. Correction of Deficiencies: The contractor must correct promptly any work of his/her own or his/her
subcontractors found to be defective or not complying with the terms of the contract.

14. Warranty: The contractor will provide a one-year warranty on all labor and materials used in the
rehabilitation of the property. This warranty must extend one year from the date of completion of the contract or longer if
prescribed by law unless otherwise specified by other terms of this contract. Disputes will be resolved through the
Construction Industry Arbitration Rules of the American Arbitration Association.

I5. Termination: If the owner fails to make a payment under the terms of this Agreement, through no fault of the
contractor, the contractor may, upon ten working days written notice to the owner, and if not satisfied, terminate this
Agreement. The owner will be responsible for paying the contractor for all work completed. If the contractor fails or
neglects to carry out the terms of the contract, the owner, after ten working days written notice to the contractor, may
terminate this Agreement.

Owner’s Initials: Contractor’s Initials:

HomeStyle Homeowner/Contractor Agreement
Form 2101 (Rev. 01/20/2010)



IMPORTANT NOTICE REGARDING CONTINGENCY FUNDS

A contingency fund is for the sole purpose of unforeseen issues that develop as a result of the proposed scope of work
detailed in the lender approved agreements. Therefore, the contingency fund is NOT authorized to be used for work that is
unrelated to the scope of work in the lender approved agreements.

FURTHERMORE, THE FUNDS CAN ONLY BE USED WITH APPROVAL FROM THE LENDER PRIOR TO THE WORK BEING
PERFORMED.
Borrower's Initials

Contractor's Initials

In order to request lender approval for any qualified changes, Borrower(s) and Contractor must submit to Click n'
Close a fully completed and executed change order request using the form, HUD - 92577 “Request forAcceptance of
Changes in Approved Drawings and Specifications”. You may submit this completed form by fax at 1-866-447-2907

or by e-mail at constructions@clicknclose.com

If your request is approved by the lender, you will be notified by in writing or by phone.
PLEASE NOTE: DO NOT BEGIN WORK WITHOUT NOTICE OF APPROVAL BY THE LENDER.

IFTHE BORROWER ALLOWS ADDITIONAL WORK TO BE PERFORMED WITHOUT PRIOR WRITTEN LENDER APPROVAL THEN THE
PAYMENT TO THE CONTRACTOR FOR ANY CHANGES IS SOLELY THE RESPONSIBILITY OF THE BORROWER.

By signing below, you are acknowledging that you understand the procedures and requirements for the use of the
contingency funds and fully accept your responsibility as stated above.

BORROWER'S SIGNATURE DATE CONTRACTOR'S SIGNATURE DATE

CO-BORROWER'S SIGNATURE DATE PRINTED NAME

CONTRACTOR'S COMPANY NAME



Fannie Mae

R

This worksheet may be used to calculate the mortgage amount for a purchase or refinance transaction for the

HomeStyle Renovation Mortgage.

HomeStyle® Renovation Maximum Mortgage Worksheet

Borrower Name: Reader
Date: 12/17/2024
A. Loan Parameters Totals Totals
1. % Applicable LTV 95%
2. Renovation costs as a Percentage of Estimated "As Completed" Value (cannot exceed 75%) 42%
3. Primary Residence Secondary Residence Investment
B. Property Information
1. Sales Price (Purchase Transaction) $ 136,000.00
2. First Mortgage Pay-Off and Eligible Liens (Refinance Transaction)
3. Estimated "As Completed" Value (after improvements) $ 275,000.00
C. Alterations, Improvements, and Repairs
1. Alterations, Improvements, and Repairs
a. Hard Costs (Labor/Materials) $ 103,551.00
b. Contingency Reserve (if applicable and financed) 10% of 1a $ 10,355.10
c. Architect/Engineer Fees
d. Consultant Fees
e. Draw Fees/Inspections #_5 x$ 355 $ 1,775.00
f. Mileage # x$_ 1775
g. Permits
h. Payment Reserve (Months not occupied x Monthly Payment) Not to exceed 6 mths.
i. Other: Feasibilty/Plan review (If over $75,000 cost is $415) See program guides $ 185.00
2. Total Alterations, Improvements, and Repairs (Total of C1a to C1i) $ 115,866.10
*NOTE: Cannot exceed (A2 * B3)
D. Loan Amount
1. Total of Purchase Price and Improvement Costs (B1 + C2) $ 251,866.10
2. Estimated "As Completed" Value (B3) $ 275,000.00
3. Total of Financed PMI, MIP or Funding Fee (E7) $0.00
4. Purchase Mortgage Loan Amount ((Lesser of D1 or D2) x A1) $ 239,272.80
5. Refinance Mortgage Amount (B3 x A1) $ 261,250.00
E. Details of Transaction (from Form 1003)
Purchase Refinance
1. Purchase Price (B1) $ 136,000.00 N/A
2. Alterations, Improvements, and Repairs (C2) $ 115,866.10 | $ 115,866.10
3. Land (if acquired separately) N/A N/A
4. Refinance (include debts to be paid off) (B2) N/A $ -
5. Estimated Prepaid Items
6. Estimated Closing Costs
7. Financed Private Mortgage Insurance $0.00
8. Discount (if Borrower will pay)
9. Total Costs (Total of E1 to E8) $251,866.10 $115,866.10
10. Subordinate Financing Enter as negative number
11. Borrower Closing Costs paid by Seller Enter as negative number N/A
12. Other Credits Enter as negative number
13a. Loan Amount (D4 or D5)* $ 239,27280 | $ 261,250.00
13b. Base Mortgage (D4 or D5) $ 23927280 | $ 261,250.00
14. Total Funds Available to Borrower [(E10+ E11+ E12 + (E13a or E13b)] $239,272.80 $261,250.00

15. Cash (from Borrower)** (Only if [(E9 - (E10 + E11 + E12) + (E13a or E13b)] >0)

* Must include financed PMI and MIP, if applicable, but may not exceed D4 or D7, as applicable
** Cash Back not permitted in HomeStyle Renovation Mortgage

Form 1035 (Nov 2010)




Click n’ Close;, Inc.

RENOVATION LOAN CALCULATION REQUEST FORM

LO: Contractor:
Borrower(s): Loan #:
Property Address:

Estimated Close Date:

Loan Type:

[] Conv (HS)

Loan Purpose: [_] Purchase

Purchase Price or Refinance Amount: $

Total Cost of Improvements: S

] FHA (203k)

[] Refinance

RENOVATION ITEMS NEEDED

Ooodooddododnoan

Contractor Approval

Project Approval (work to be done)
MMW

Contractor Package

Borrower Package

HOCA

GL Insurance

Bid (w/ labor & Material)
Permit Advisory

Contractor License

203K Consultant Report

Construction Department Approval:

COMMENTS

Date:

Updated 03/30/23



Click n’ Close, Inc.

Thank you for participating in our renovation program. Included are some documents needed detailing
some of the specifics of the program.

In addition to the attached forms we will also need the following:

a. Copy of Business License
b. Copy of Insurance with  Click n' Close listed:

Mortgagee Clause & Insurance Info:

INSURANCE: CPL:

Click N’ Close, Inc. Click N’ Close, Inc.
ISAOA/ATIMA 15301 Spectrum Drive, Ste 405
P.O. Box 2728 Addison, TX 75001

Sioux city, IA 51106 Loan #

Loan #

¢. Bid must be signed by both contractor representative and consumer
d. Bid must include a break down between materials and labor.

i. Separate line item for permits and plans

ii. Need permit to be netted out of the total.

iii. Overhead and Profit are not allowed to be a separate line item - it needs to be incorporated in the
material and labor.

Also included in the package is how payment occurs. Please return the forms to
constructions@clicknclose.com  we look forward to working with you.
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Addendum to Home Owner/Contractor agreement

Notice of Payment to Contractor Disclosure

The project located at ____is being funded through a Fannie Mae
HomeStyle loan. This is not a new construction loan; terms are different.

Please read the following terms carefully. The instructions below explain contractor
responsibilities and draw process.

1. We have received a copy of the Homeowner/Contractor Agreement (HOCA). We
understand that the HOCA represents a legally binding contract and that the provisions
of this agreement will control all aspects of the borrower's renovation loan.

2. Draw Process-All rehabilitation disbursements and project will be handled by the
lender, and TRINITY Admin Services.

a. Draw disbursements are made when specific phases of the project are completed.
This project will be allowed jdraws,

b. No money will be disbursed upfront, except for soft costs (Architect/Engineering
Permits, licenses, etc.), items requiring a deposit (proof of requirement must be
submitted).

c. Prior to disbursement of each draw a project inspection, title update, lien release
and borrowers acknowledgement is required; this process will be completed by
lender, and/TRINITY or the assignees thereof.

d. First draw will genera! be 2- 3weeks depending on scope of work; subsequent draws
will typically be 3 - 5 working days once your fully completed paper work is received
by the lender and/or TRINITY.

e. 10% of each draw request will be withheld and final disbursement of these funds will
be at the completion of project when all releases are received.

3. No work may start prior to home loan closing.

4. 1understand that any changes made to the original project scope of work must be
submitted in writing. | understand there will be no funds available for work changes
unless such changes have been approved in advance of the work being completed.

5. Work must begin on the project within 30 days of loan closing. Work stoppage cannot
exceed 30 days during the renovation period.

THE UNDERSIGNED FULLY UNDERSTANDS AND AGREES TO THE ABOVE TERMS.

Home Owner Contractor

Date Date
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(Rev. December 2014)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester, Do not
send to the IRS.

1 Name (as shown on your income tax return), Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

o)
SO <.

l:l Individual/sole proprietor or D C Corporation

single-member LLC

the tax classification of the single-member owner,
| ] other (see instructions) »

P— Vs

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
Q_ S Corporation Q Partnership

|"J Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

L] Trust/estate

Exemption from FATCA reporting
code (if any)

(Applies la accounts maintained outside the U.S)

5 Address (number, street, and apt. Or suite no.)

Requester's name and address (optional)

6 City, state, and ZIP code

See Sayolho ====Ucos o

7 List account number(S) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). Flowever, for a [
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other i -| | =
entities, it is your employer identification number (EIN). if you do not have a number, see How to get a L |

TIN on page 3.

| Social security number
T

or

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number |

guidelines on whose number to enter.

TT1 T
1L

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. | am a U.S. citizen or other U.S. person (defined below); and

4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the RS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person &

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

o Form 1099-INT (interest earned or paid)

« Form 1099-DIV (dividends, including those from stocks or mutual funds)

« Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)
« Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

« Form 1099-S (proceeds from real estate transactions)

© Form 1099-K (merchant card and third party network transactions)

e Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)
* Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN,

If you do not return Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3, Claim exemption from backup withholding if you are a U.S. exempt payee, If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4, Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information,

Cat. No. 10231X

Form W=9 (Rev. 12-2014)



Click n' Close Contractor Profile Report
Job Information

Case Number: Date:
Borrower Name: Co-Borrower Name:
Property Address:

Contractor Information

Contractor Name:
Address: City: State: Zip:
Principal: Social Security #

Point of Contact:
Phone Number: Cell Number: Fax Number: Email:

Organization

Type of Organization: DCorporation D Partnership DLLC DJoint Venture D Individual
Number of years in which organization has been in business?
Other Co. Names?

List jurisdictions legally licensed/qualified to conduct business:

Tax ID Number: License Number:

References

Bank: Phone: Name: email:
Trade: Phone: Name: email:
Trade: Phone: Name: email:
Client: Phone: Date of Work (must be in past 12 mos.)
Type of Work:

Client: Phone: Date of Work (must be in past 12 mos.)
Type of Work:

Client: Phone: Date of Work (must be in past 12 mos.)
Type of Work:

Miscellaneous

Are there any judgments, claims, arbitration proceedings or suits pending or outstanding against you or your

organization or its officers? If yes — describe in an attached document and provide 3" party documentation
Have you or your organization filed any lawsuits or requested arbitration with regard to construction contracts within
the past five (5) years? If yes — describe in an attached document and provide 3™ party documentation
Insurance

Llablllty Insurance Carrier: (must provide current declarations page w/minimum of 1mm per incident)
Policy #: Expiration Date:

Workman’s Comp Insurance Carrier:

Policy #: Expiration Date:

Contractor represents and warrants that all information in this Contractor’s Profile is complete and accurate. Contractor
authorizes the borrower, and/or the lender, to contact the references listed above to verify the information represented in this
Contractor Profile and to obtain a business and or consumer credit report.

Signature:
Typed/Written Name:
Title: Date:

In addition to this completed form Contractor must provide copy of State/Local Licenses, Copy of current Liability Insurance, Copy of final repair bid,
and fully executed Lender required documents to include a fully executed W-9.
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